






































Company assets and the assets of others entrusted
to the Company will be protected against loss,
misuse, and/or abuse. The use of material or
facilities for purposes not directly related to
Company business or the removal or borrowing of
company property without permission is strictly
prohibited. All Managers should establish
appropriate internal control all over the areas of
their responsibility to ensure the safeguarding of
Juffali assets and the accuracy of financial records
and reports.

Copyrights, trademarks, marketing laws, and license 2. Juffali Equipment

agreements will be followed and adhered to when the The company can hold employees responsible for misusing its property.
employees use computer software and printed publications. The Company funds, equipment, and other physical assets are not to be
requisitioned for personal use. If an employee or any other person is
uncertain about the use of the Company equipment, refer to his/her

1. Juffali Proprietary Information . ; . s A
respective department policy, and if he/she is still facing any doubts in this

Proprietary information includes intellectual property such as trade } : . - . ;
P y property regard, don't hesitate to get in touch with his/her supervisor / Direct

secrets, patents, trademarks & copyrights, as well as business, marketing, Manager / Human Resource / The administration concerned to provide

and service plans, databases, records, salary information, and any s '
: ! . the appropriate guidance.

unpublished financial data and reports. The unauthorized use or

distribution of this information is aviolation of the Company Business

Conduct Guideline. It could also be illegal and may result in civil or 3. Juffali Physical Security

criminal penalties. Each employee must take prior internal approval before Always secure the business laptops of employees, important equipment,
discussing proprietary information with a third party or permitting third and personal belongings while working in the Company premise or any
parties to use Company proprietary information. Each employee of Juffali related premises. Don't tamper with or disable the security and/or safety
shall comply with the rules and instructions contained in the company’s devices. Be aware and scrutinize external people on-site or outside the
issued identity directory and apply them in all internal and external work premises. Promptly report any suspicious activity to the General

communications of the company. Counsel and Compliance Officer.
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